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Division o f  Physical Health 
I I _ _ ~  

wayae Schumnn 
Childhood Lead - Screening Program " r r l i l n l  T l t l .  6. f e l  1- 

47 Trini ty  Avenue, S . W . ,  Atlanta, Georgia 30334 - 7 or 
7 . A C T 1 0  N R E Q U E S T E D  

E S T A B L I S H  DISPOSITION STANDARD; DISPOSE OF P R E S E N T  A C r U M U L A 7 I O t ;  
N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T F D  R E C O R D  WILL C O N T I N U E  TO A C C U M U L A T E .  I 

8 .  Ear l ies t  i% Latest  9 .  Exact Ser ies  T i t l e  
Dates of Ser ies  

Lead Screening C l i e n t  Case F i l e s  -_-- __ 
' *  What is the  h n c t i o n  of t he  of f ice  i n  which t h i s  record s e r i e s  is created? 

I n  A u g u s t ,  1975,  the Georgia Department o f  Human Resources received a $250,000.00 federai 
grant from H.E.W. 
program which w i l l  involve Atlanta, Augusta, Brunswick, Savannah and Waycross. 
objectives focus on ident i fy ing  and screening "a t  r i sk"  children between t h e  ages of one and 
s i x  l i v i n g  i n  homes buil&before 1950,  r e fe r r ing  a f f l i c t e d  children t o  p r iva t e  physicians, 
detect ing and eliminating lead-based pa in t  from surfaces of dwelling uni ts ,  developing 
community awareness of the danger and the prevalence of childhood lead-based pa in t  Foisoning, 
and generating community and individual self-help. 

The grant  w i l l  expand a one pro jec t  operation i n  Savannah t o  a Statewide 
Statewide 

11. This f i l e  contains t h e  following documents (include form numbers and t i t l es ,  if any, 
and f i l e  arrangement). 

SEE ATTACHED SHEET 

I ATTACH SAMPLES OF THE FILE 



13. Is t h i s  the Record Copy of t h e  se r i e s?  

1 4 .  Is there  a duplication of t h i s  series i n  another o f f i c e  or agency? [ 1 LY1 

[ X I  I 
t7 1 1  

'ixl t - I  

S i 
15 .  Is the  i%%fin&tion contained i n  t h i s  series eyer summarized o r  ublished? 

Attach copy of summary or publication S t a t i s t i c a l  summaries wil P be covered under 
an ard  No. 3OQ "Resear B ' O  S t a t i s t i c s  F'1 S" 

C o n f i d e n t i a l  C l i e n t  Information - Q u a r t e r l y  s t a t i s t i c a l  summaries submit ed t o  H . 3 . W .  
16. Does the  s e r i e s  contain c l a s s i f i ed  i n & m a k o n  Tequiring s e c u r 9 y  6andl+? 

17. Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency po l i c i e s  and procedures? [ J [XI  

18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? txl [ 1 

19. Is t he  s e r i e s  (o r  major portion of it) regularly microfilmed? If yes ,  why? I 1 [XI 

20. Does the record s e r i e s  provide data as input t o  an EDP f i le?  [XI [ I 
21. Does the  record s e r i e s  contain documentation produced as EDP printout?  [ X I  [ 1 

With g r e a t  d i f f i c u l t y .  

swnmary s t a t i s t i c a l  l i s t i n g s .  

22. Has the  Federal Government issued ins t ruc t ions  governing the retentSon/dispo- 1x1 [ 1 . .  s i t i o n  of these f i les? See item No. 24 

23. W i l l  t he re  be a need f o r  these records 10, 1 5  years from now? I f  yes ,  what? - [ 1 [XI 
--I_- 

-I-- 

124 .  R E Q U I R E M N T S .  . .  ~. _ .  ' The ' following requi res ' the  f i l e s  t o  ~ .~ be kept  -. I- . 1 5 . d e e r s :  A . .  

a.[,]STATE b.[]STATbE OF'  ' c.[]AUDIT d.k]FEDERAL e.k]ADMINISTGTIE' f.[]HISTORTCAL 
LAU LIMITATION' PERIOD ' LAW DECTSION VALIJE~ 

(Cite Law, Statute, or other reason f o r  t,he riitt'iitim r&pirempzt) 
45 CFR P a r t  74  (Grant-In-Aid Files) 3 y e a r s  f r o m  t h e  d a t e  of annual expendl ture  r e p o r t  Or 
u n t i l  a l l  a u d i t  q u e s t i o n s  have been r e s o l v e d .  

- -_ - . __ __ - - I_____ 

25. AGENCY R E C O W N D A T I O N S .  This agency recommends tha t  the  f i l e  s e r i e s  be cut off at  the end- 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[]oTHER ,then : 

- 
[ ] Hold i n  the  current f i l e s  area month(s)/ y e a r ( s ) :  
[ 1 Transfer t o  [ 1 State Records Center [ 1 L o c d  Holding Area; hold year (s ) :  
[ 1 Destroy. 
[ ] Transfer t o  S ta t e  Archives f o r  permanent re tent ion.  
[ I Destroy immediately a f t e r  cut-off. 
[ 1 Other: (Specify) 

I 

SEE ATTACHED SHEET 

(Indicate briefly rationale f o r  recornendations aboue/or write additional remarks) : 
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No. 11 

Documents r e l a t i n g  t o  the s c r e e n i n g  o f  children for  abnormal  levels o f  l e a d  i n  the b l o o d s t r e a m .  

I n c l u d e d  b u t  not l i m i t e d  t o  a r e ;  Lead P o i s o n i n g  S u r v e y  - Case  H i s t o r y  Form i d e n t i f y i n g  p e r s o n a l  
and v i t a l  s t a t i s t i c s ,  a u t h o r i z a t i o n  and p e r m i s s i o n  to p e r f o r m  tes t s ,  med ica l  h i s t o r y ,  h o s p i t a l -  
i z a t i o n  d a t a ,  and s i m i l a r  and r e l a t e d  i n f o r m a t i o n ;  R e s u l t s  o f  test d e s c r i b i n g  levels o f  l e a d  
i n  b l o o d s t r e a m ;  c o r r e s p o n d e n c e  r e q u e s t i n g  c o n t i n u o u s  tests t o  check blood l e a d  levels; R e f e r r a l  
f o r m s  referring client to p e r s o n a l  p h y s i c i a n ,  d e v e l o p m e n t a l  services for m e n t a l  r e t a r d a t i o n ,  
etc.; A u t h o r i z a t i o n  t o  f u r n i s h  and r e l e a s e  client's m e d i c a l  information and r e p o r t s  concerning 
e x a m i n a t i o n  and t r e a t m e n t ;  Env i ronmen ta l  l e a d  i n v e s t i g a t i o n  s u r v e y ;  and s i m i l a r  and r e l a t e d  
docements p e r t a i n i n g  t o  the l e a d  s c r e e n i n g  p r o c e s s .  

F i l e s  may be arranged  a l p h a b e t i c a l l y  b y  client's name or n u m e r i c a l l y  b y  client number a s s i g n e d  
b y  the clinic. 

NO. 25 

Case  H i s t o r y  - Remove cl ient 's  c a s e  h i s t o r y  r e c o r d  f r o m  a c t i v e  f i l e s  when c l ient  r e a c h e s  the 
a g e  o f  s i x  ( 6 )  or a f t e r  their c a s e  h a s  been closed b y  the p r o j e c t  o f f i ce ;  then ' 
p l a c e  i n  i n a c t i v e  f i l e ;  c u t - o f f  i n a c t i v e  f i l e  a t  the end o f  e a c h  c a l e n d a r  or 
f i s c a l  y e a r ;  h o l d  i n  c u r r e n t  f i l e s  a r e a  for  one (1) y e a r ;  then t r a n s f e r  t o  the 
S t a t e  Records Center or Loca l  H o l d i n g  A r e a ,  h o l d  f o r  f o u r t e e n  (14) y e a r s ;  then 
d e s t r o y .  

Case  h i s t o r y  f i l e s  may be removed f r o m  a c t i v e  f i l e s  before c h i l d ' s  6 t h  b i r t h d a y  
when cl inic p e r s o n n e l  a s c e r t a i n  t h a t  c h i l d  h a s  had no abnormal b l o o d  tests or 
c h i l d  h a s  moved f r o m  clinic. service a r e a .  

Mas te r  Index - Remove client 's  c a r d  f r o m  a c t i v e  f i l e s  when client r e a c h e s  the a g e  o f  s i x  (6) 
Card or l e a v e s  the program,  then p l a c e  i n  i n a c t i v e  f i l e ;  Des t roy  i n a c t i v e  i ndex  c a r d s  

when c o r r e s p o n d i n g  c a s e  h i s t o r y  f i l e  is d e s t r o y e d .  L u  \6 tjea.v$; +heh 

- ( S c r e e n i n g ,  C o n f i r m a t i o n .  Medical  Fol low-up)  - D e s t r o y  when no l o n g e r  needed  for 
reference or when a l l  p e r t i n e n t  i n f o r m a t i o n  h a s  been i n c l u d e d  i n  client c a s e  
h i s t o r y  f i l e .  

Env i ronmen ta l -  Des t roy  when no l o n g e r  needed  a s  a s u p p o r t  document  f o r  u s e  i n  f o l l o w - u p  e v a l -  
-- Lead Investig- u a t i o n s  or when p r o j e c t  has determined the h e a l t h  h a z a r d  h a s  been e l i m i n a t e d .  
a t i o n  Form~ 

C l i n i c  Log 
-- Sheets 

Copy o f  e n v i r o n m e n t a l  s u r v e y  f o r m  may be i n c l u d e d  i n  a c l ient  c a s e  h i s t o r y  
when deemed n e c e s s a r y  b y  p r o j e c t  coordinator. 


